MOLECULAR AND ENVIRONMENTAL TOXICOLOGY GRADUATE PROGRAM:  PRELIMINARY EXAMINATION FORM
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The Preliminary Examination consists of a written research proposal and oral defense of that written proposal. The proposal is based on your proposed dissertation research and is evaluated by your Certification Committee. The purpose of this examination is to:

1. Evaluate your understanding of relevant background material
2. Evaluate whether you have mapped out a sound approach to an important and answerable question
3. Ensure you can present your ideas in a clear and logical fashion in written document format and oral presentation format
4. Ensure you can answer question in a straight-forward and compelling way

Scheduling your Preliminary Examination
1. Poll Certification Committee members regarding availability
a. Your Preliminary Examination must be held by August 31st of your second academic year.  All Certification Committee Members are required to attend this meeting. Ask a committee member to serve as your meeting’s chairperson (this cannot be your mentor).
b. Reserve a meeting room for 2 hours. Preliminary Examinations typically last 60 to 90 minutes.
c. Complete the appropriate sections of this form (see below) and save an electronic version.
2. Notify Program Manager of the date of your Preliminary Examination and request your Preliminary Examination Warrant by May 15th by completing Preliminary Exam Warrant Request Form 

Preparing for your Preliminary Examination & Day of Examination
1. For detailed instructions and pointers, review the MET handbook (found on Forms page of MET website).    
2. Complete Written Proposal
a. Write the initial draft of your proposal and ask for feedback from mentor.
b. Writing is an iterative process. Be prepared for more than one round of feedback from mentor.
3. Complete Oral Presentation
a. Create a 20-minute oral presentation
b. Practice your 20-minute presentation with your mentor and lab members and incorporate feedback into new presentation.
4. Share your meeting materials with your committee members
a. Distribute your written proposal, a completed copy of this form, and meeting information to all committee members at least 10 days prior to your meeting
b. Send a meeting reminder a day before your meeting to all committee members
c. Bring a printed copy of this form and your Preliminary Examination Warrant (your Program Manager will provide you with a copy of this) for the meeting chairperson to complete.
Following your Preliminary Examination
Return this completed and signed form and Preliminary Warrant to the Program Manager.
Failure to submit required information will result with an academic hold being placed on your account and could result in late enrollment fees of up to $100.00 and delayed payroll.   


	Student Name:

	Click or tap here to enter text.	Student ID Number:
	Click or tap here to enter text.
	Advisor Name:
	Click or tap here to enter text.	Chair of Prelim Meeting:
	Click or tap here to enter text.
	Date of Meeting:

	Click or tap here to enter text.	Location of Meeting/Time:
	Click or tap here to enter text.
	Committee Members and Departments:
	2.Click or tap here to enter text.

	
	3.Click or tap here to enter text.

	
	4.Click or tap here to enter text.

	
	5.Click or tap here to enter text.

	
	Additional member(s), if any: Click or tap here to enter text.

	Did you complete a minor? If so, when?
	Click or tap here to enter text.


WRITTEN PROPOSAL (completed by student)
The length of the written proposal should not exceed 20 pages, double-spaced (Arial Font, 12-point, 1-inch margins), excluding title pages and literature citations. For more information on the written proposal requirement, please consult the handbook. Distribute this summary to all committee members, along with this completed form, at least 10 days prior to your meeting.




COMMITTEE EVALUATION (completed by designated chair)
The Molecular and Environmental Toxicology Graduate Program’s goal is to develop the student into an independent scientist who can identify compelling research problems and design experimental approaches to address them successfully.  

Attributes of successful student development for the committee to discuss:

Was the student able to:
1. Discuss their science clearly?
a. Yes ☐
b. No ☐
2. Demonstrate creative and critical planning in their project?
a. Yes ☐
b. No ☐
3. Contribute substantively to their research project?
a. Yes ☐
b. No ☐
4. Describe their research project in writing in a clear, rational, and concise style?
a. Yes ☐
b. No ☐
5. Show intellectual growth?
a. Yes ☐
b. No ☐
6. Communicate in a professional and collegial manner?
a. Yes ☐
b. No ☐

Please provide context to your answers above and highlight any concerns the committee has:
Click or tap here to enter text.
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