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1. Welcome & Program Overview

The Molecular and Environmental Toxicology (MET) Graduate Program at the University of
Wisconsin—Madison is an interdisciplinary program that trains scientists to investigate how
environmental agents affect human health and ecosystems.

Key Features of Our Program:

o Established Excellence: Founded in 1970 with consistent NIH T32 training grant support
since 1975

o Interdisciplinary Home: Housed within the School of Medicine and Public Health as part of
the Interdisciplinary Biological and Health Sciences Consortium (IBHSC)

« Comprehensive Approach: Integrates molecular, cellular, and ecosystem-level perspectives
in toxicology

o Expert Faculty: 66 affiliate faculty members from 20+ departments across campus

e Supportive Environment: Approximately 35 students in a research-intensive, collaborative
setting

Our Mission:

"To develop scientists skilled in molecular, cellular, and ecosystem-level approaches to toxicology
through integrated training that combines foundational science, applied research, and collaborative
problem-solving across disciplinary boundaries."

Research Strengths:
Faculty research spans multiple areas, including Molecular and environmental toxicology, Clinical and
regulatory science, Translational research, and Public health applications.

Career Preparation:
Graduates are prepared for diverse careers in:

Academic research and teaching
Government and regulatory agencies
Industry and private sector

Clinical and translational research
Forensic toxicology

Environmental and occupational health
Science policy and communication

This handbook serves students pursuing both MS and PhD degrees in Molecular and Environmental
Toxicology. MET is one of nine programs within the Interdisciplinary Biological and Health Sciences
Consortium, offering diverse training pathways and career opportunities.


https://metc.wisc.edu/
https://www.med.wisc.edu/
https://www.med.wisc.edu/education/graduate-programs/biological-health-sciences-consortium/

2. Key Contacts & Resources

Your first point of contact for most questions is the Graduate Program Manager.

Position Name email

Program Manager Ezra Mauk ezra.mauk@wisc.edu
Program Director Dr. Sathish Kumar | sathish.kumar@wisc.edu
Associate Director Dr. Rob Lipinski robert.lipinski@wisc.edu
Associate Director Dr. Cara Westmark | westmark@wisc.edu

University-Wide Resources:

Graduate School: grad.wisc.edu

Graduate Guide: guide.wisc.edu

Academic Policies & Procedures (AP&P): grad.wisc.edu/academic-policies/
UW-Madison Policy Library: policy.wisc.edu

Graduate Student Life: gradlife.wisc.edu

3. Getting Started: First-Year Guide
3.1 New Student Checklist

Review the UW-Madison Graduate School's New Student Page.

Complete all onboarding requirements for international students, students with disabilities,
veterans, parents, etc.

Identify program-specific deadlines and key contacts.

Complete Biosafety Training: You must complete the UW Office of Biological Safety's
Biosafety Required Training prior to starting your first lab rotation. Additional specialized
training may be required for your specific research.

3.2 Laboratory Rotations

All incoming PhD students are required to complete three laboratory rotations during their first
semester. This process is designed to help you find the best research and mentoring fit for your
graduate career.

Purpose & Goals
Rotations provide a critical opportunity to:

Explore diverse research areas and potential thesis projects.

Experience different laboratory environments, cultures, and mentoring styles.
Interact with faculty, postdoctoral researchers, and other lab members.

Make an informed decision about your permanent research home.


mailto:ezra.mauk@wisc.edu
mailto:sathish.kumar@wisc.edu
mailto:robert.lipinski@wisc.edu
mailto:westmark@wisc.edu
https://grad.wisc.edu/
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http://policy.wisc.edu/
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https://grad.wisc.edu/newstudents/
https://ehs.wisc.edu/training/biosafety-required-training/
https://ehs.wisc.edu/training/biosafety-required-training/

Rotation Structure

o Duration: Each rotation lasts approximately four weeks.
« Schedule: You must complete all three rotations before selecting your home lab. A general
rotation timeline will be provided at orientation.

How to Arrange Rotations

1. Identify Potential Labs: You will receive a list of MET-affiliated faculty seeking rotators. You
may also contact faculty who are not official MET affiliates.
2. Make Contact: Proactively reach out to faculty whose research interests you.
o Send a concise, professional email introducing yourself as an incoming MET student.
o Briefly state your research interests and why you are interested in their work.
o Attach your CV and request a meeting to discuss a potential rotation.
3. Meet with Multiple Faculty: It is advisable to meet with several potential mentors before
finalizing your rotation schedule.
4. Importance of Early Action: It is critical to arrange your rotations as soon as possible.
Faculty schedules fill quickly, and you are competing with students from other programs for
spots. Late requests may not be accommodated.

Key Questions for Potential Advisors
When meeting with faculty, use these questions as a guide to evaluate the fit:

Funding & Capacity
e Are you accepting a new graduate student to join your lab this year?
« Is funding available for a new student?
 How many rotating students do you expect to host this semester, and how many do you plan
to accept?
Expectations & Mentorship
e What are your expectations for a student during a four-week rotation?
e What is your mentoring style? How often do you typically meet with graduate students?
e How accessible are you for questions and discussions?

Lab Environment

« On average, how long does it take a student in your lab to complete their PhD?
« Can you describe the lab culture and dynamics?

Maximizing Your Rotation Experience
Remember, rotation is a two-way evaluation. The lab is assessing you, and you are assessing if the
lab is a good long-term fit.

During your rotation:

o Be Professional: Be punctual, attend lab meetings, and communicate effectively.



« Be Engaged: Show initiative, ask questions, and be an active participant in the lab's work.
« Reflect on the Fit:
o What is the PI's mentoring style? Is it a good match for you?
o What is the lab culture like? Is it collaborative and supportive?
o Do the research projects align with your interests?
« Present Your Work: Plan to give a brief presentation on your rotation project during your final
week.
o Conduct an Exit Interview: Before you leave, schedule a brief meeting with the faculty
mentor to discuss your experience and ask any final questions.
« Do Not Commit Early: Even if you have a positive experience, do not verbally commit to
joining a lab until you have completed all three rotations.

Support: You will meet monthly with the Graduate Program Manager to discuss your experiences.

Please reach out to them immediately if you encounter any difficulties—they are a key resource for
support and advice.

ACTION ITEMS

1. Before Classes Start: After finalizing your schedule, you must submit the Rotation
Schedule Report Form by September 1st to the Graduate Program Manager.

2. After Your Third Rotation: You must submit your Rotation Ranking Form with your
ranked preferences by early December. Give yourself time to reflect carefully on each
experience before making this important decision.

3.3 Selecting a Home Lab

Selecting a thesis lab is one of the most important decisions of your graduate career. This process is
a mutual decision between you and a faculty mentor.

The Selection Process

1. Submit Your Preferences: After completing your three rotations, you must submit the
Rotation Ranking Form to the Graduate Program Manager by early December, ranking your
lab preferences.

2. Matching: The Program Manager will then communicate with the faculty you have ranked to
gauge their funding availability, interest, and willingness to accept you into their lab. The
manager will facilitate this matching process and formally inform you of your home lab
assignment.

3. If You Are Undecided: If you have not secured a home lab by mid-December, you must meet
promptly with the Graduate Program Manager. With approval from the Program Director and
the Graduate School, you may schedule a fourth rotation. Failure to find a suitable lab after
additional rotations may result in dismissal from the program due to lack of satisfactory
academic progress.
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Upon Selection

« Start Immediately: Once the match is confirmed, you should begin working in your home lab
right away. Do not wait until the new semester begins.

o Set Expectations: Have an initial meeting with your new advisor to discuss expectations,
including your schedule for the upcoming holiday break. Clear communication from the start
prevents misunderstandings.

4. Doctoral (PhD) Degree Requirements
4.1 Coursework
Required Courses

The following core courses are required to build your foundational knowledge in toxicology and
responsible research practices.

Course Code Course Title
MET 625 Toxicology |
OBS&GYN 955 |Responsible Conduct of Research
MET 800 Seminar in MET (repeated every semester)
MET 626 Toxicology |l
MET 801 Scientific Communication in MET
Soil Sciences 631|Toxicants in the Environment
OBS&GYN 956 |Advanced Responsible Conduct of Research

Elective Courses (7 credits minimum)

In addition to the required courses, you must complete a minimum of 7 credits of elective courses.
Electives should be chosen based on your research interests and career goals in consultation with
your faculty mentor and certification committee.

e Please consult the university's Course Search & Enroll portal for current offerings.

e Note: Courses numbered 900 and above (including MET 990) count toward your total degree
credits but cannot be used to fulfill elective requirements.

« Atleast 50% of the credits applied toward your degree must be from courses designed for
graduate work (typically courses numbered 700 and above).

Elective Waivers

You may petition for a waiver of an elective requirement if you have completed equivalent graduate-
level coursework previously.

To apply for a waiver, you must submit:

1. A written justification for the waiver.


https://enroll.wisc.edu/

2. A copy of the substitute course's syllabus.
3. A transcript showing the grade received (unofficial is acceptable).

The waiver must be approved by both the MET program and your Certification committee. Please
note: A waived course does not count toward the Graduate School's credit minimum and will not
appear on your UW-Madison transcript.

Typical Coursework Timeline
Your specific schedule will be finalized in consultation with your mentor and committee during your
first year. The following is a typical progression:

Year || Semester Course Name Catalog Number|/Credits
Year1 |Fall Toxicology | MET 625 3
Responsible Conduct of Research OBS&GYN 955 |2
Seminar in MET MET 800 1
Research MET 990 9
Spring Toxicology I MET 626 3
Scientific Communication in MET MET 801 2
Toxicants in the Environment Soil Sciences 6313
Seminar in MET MET 800 1
Research MET 990 6
Summer |Research MET 990 2
Years 2+|Fall/Spring|Advanced Responsible Conduct of Research*|OBS&GYN 956 |1
Seminar in MET MET 800 1
Research MET 990 3*
Electives Varies Varies
Summer |Research MET 990 3

Notes on Enrollment:

o Pre-dissertators (before passing the Preliminary Exam) must be enrolled full-time: 8-15 credits
in Fall/Spring, 2 credits in Summer.

o Dissertators (after passing the Prelim Exam) must register for a minimum of 3 credits per
semester.

« *OBS&GYN 956 may be taken any time after achieving dissertator status.

o Pre-dissertators often take additional MET 990 credits to reach the full-time requirement of 15
credits.

Minors
Pursuing a graduate minor is optional. If you choose to complete a minor:



e It must be approved by your Certification committee.
e Minor requirements must be completed by the end of your second year.
o Coursework for the minor can be counted toward your elective credit requirement.

4.2 Graduate School Requirements

To earn your PhD, you must fulfill the following university-wide requirements set by the Graduate
School:

1. Credit Minimum: Complete a minimum of 51 credits. This total includes:
o Required and elective coursework.
o Research credits (MET 990).
o Note: Courses numbered below 300, audited courses, and courses taken on a pass/fail
basis do not count toward this requirement.
2. Academic Performance:
o Maintain a minimum cumulative Grade Point Average (GPA) of 3.0.
o Earn a grade of B or better in all core program courses.
o A grade of D or F will not satisfy any degree requirement and may be grounds for
probation or dismissal.
3. Coursework Deadline: Complete all required coursework by the end of your second spring
semester, prior to taking your Preliminary Examination.
4. Individual Development Plan (IDP): You are required to participate in the IDP process
annually. This involves:
Completing an IDP.
o Discussing it in a confidential meeting with your faculty mentor.
o Communicating your goals to your certification committee.
o Updating the plan each year.

o

Your IDP meeting with your mentor should address:

o Career Goals: Defining your short-term and long-term career objectives.
« Skills Assessment: A self-evaluation of your progress in key areas, including:
o Laboratory techniques and proficiency
o Literature comprehension and critical analysis
o Oral and written communication
o Leadership and collegiality within the research community
e Progress Review: A summary of achievements from the past year and your plan for
completing degree requirements.
o Career Preparation: Steps you are taking to prepare for your desired career path after
graduation.

Failure to maintain satisfactory academic progress may result in academic probation or dismissal
from the Graduate School.



5. Academic Milestones & Timeline

MET PhD

MILESTONES

Milestone 1

Orientation, Enroll Courses
Finalize Rotation Schedule
Lab Rotations

Begin Home Lab

Establish Certification Committee
First Year Committee Meeting

Annual Progress to Degree Form
Complete Coursework
Preliminary Exam Warrant Request
Preliminary Examination

Milestone 3

Annual Progress to Degree Form
Annual Committee Meeting

Annual Progress to Degree Form
Annual Committee Meeting

Annual Progress to Degree Form
Semifinal Report Meeting

PhD Warrant Request
Dissertation Defense

Deposit Dissertation

Become
MET Alumni



5. Academic Milestones & Timeline

\ Year H Time/Deadline H Benchmark or Requirement \
Mid-August Orientation, enroll in courses, biosafety training, finalize rotation
schedule
\September 1 HSubmit Rotation Schedule Form \
\September HLab Rotation 1 \
\October HLab Rotation 2 \
YEAR 1 \November HLab Rotation 3 \
\December HBegin in home laboratory \
By March 15 IIEstainsh Certification committee (4 faculty), complete Notification
orm
By May 15 ScheFque Fir's't Ygar Committee Meeting, complete Committee
Meeting Notification Form
\By August 31 HFirst Year Committee Meeting \
\By September 30 HCompIete Annual Progress to Degree Form \
YEAR 2 \By May 15 HScheduIe Preliminary Examination, Request Prelim Warrant \
\By August 31 HCompIete Preliminary Examination \
\By September 30 HCompIete Annual Progress to Degree Form \
YEARS 3+ \By May 15 HScheduIe Annual Committee Meeting, Complete Notification Form\
\By August 31 HAnnuaI Committee Meeting \

~6 months pre-
FINAL defense

YEAR \3 weeks pre-defense HRequest final PhD Warrant \
\Defense Date HDissertation Defense & Deposit \

Semifinal Report Meeting

Milestones, especially the timing of dissertation defense is based upon historical averages and is
dependent upon the nature of the individual research project and dependent upon student progress

See the APPENDIX for required forms for degree benchmarks.

5.1 Certification committee

Your Certification committee is a crucial resource throughout your PhD, providing guidance,
expertise, and evaluation of your research progress.

Composition & Selection

Your committee must consist of your faculty advisor plus three other tenure-track faculty members.
When selecting members, consider who can provide the best guidance for your project. Useful criteria
include:



o Expertise: Who has specialized knowledge that complements your advisor's and is essential
to your project?

o Techniques: Will you use specialized methods? A committee member with that expertise can
be invaluable.

o Perspective: Which faculty members will provide constructive criticism and challenge your
thinking?

Important Rules for Composition:
e At least one member must be from outside the MET program.
o At least one member must be from outside your advisor's home department.
e If you pursue a formal minor, a representative from that department may serve on your
committee.

Role & Responsibilities
The committee is required to meet with you at least once per year. These meetings are designed to:

o Guide your research direction and professional development.

o Evaluate your satisfactory progress toward the PhD degree.
o Provide feedback and approve key milestones (e.g., prelim exam, dissertation defense).

ACTION ITEM
You must formally establish your committee by March 15 of your first year.

How: Complete the Committee Certification Form and submit it to the Graduate Program Manager.

If Changes Occur: You must submit an updated form to the manager any time your committee's
composition changes.

5.2 First-Year Committee Meeting

The purpose of your First-Year Committee Meeting is to formally introduce your research project and
proposed course of study to your certification committee, ensuring you have a sound plan for
progressing through the program.

Key Details & Deadlines

e Purpose: Discuss your planned coursework and present your proposed PhD research
direction.

e Scheduling Deadline: May 15 (of your first year)

e Meeting Deadline: August 31 (of your first year)

o Attendance: A minimum of three members, including your advisor, must be present. If a
member cannot attend, you must arrange an individual meeting with them.


https://metc.wisc.edu/current-students/committee-certification-form/

Pro Tip: Faculty schedules are busy in the summer. It is strongly recommended to schedule
your meeting for July or August to ensure good attendance and give yourself ample
preparation time.

Preparation Timeline & Checklist

By May 15

Schedule the Meeting: Use a tool like Doodle or When2meet to find a date that works for
your entire committee.

Select a Chair: Ask a committee member (other than your advisor) to chair the certification
committee. Their role is to guide discussion and document outcomes.

ACTION ITEM: Submit the First Committee Meeting Form to the Graduate Program
Manager.

At Least 10 Days Before the Meeting

Prepare a 1-Page Written Proposal: Summarize your research project, including background
and proposed approach.

Complete the Meeting Form: Fill out the First Committee Meeting Form, listing your
coursework and IDP status.

Distribute Materials: Email the completed form and your research proposal to all committee
members. Remind the chair of their role.

Prepare a 20-Minute Oral Presentation: Focus on:

Your academic background and research experience.

o Completed/planned coursework and how it meets degree requirements.

o Emphasize the background and scientific premise of the research question.

o Professional development activities and long-term career goals (optional).

O

The Day Before the Meeting

Send a Reminder: Email the committee with the meeting time, location, and any virtual
connection details.

Day of the Meeting

Bring Printed Copies: Have copies of the Meeting Form available for committee members.

Important Note: Failure to complete this milestone by the deadline may result in an academic hold
on your record, preventing enroliment and potentially incurring late fees. If you have difficulty
scheduling, contact the Graduate Program Manager immediately.


https://doodle.com/en/
https://www.when2meet.com/
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
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5.3 Preliminary Examination

The Preliminary Examination is a major milestone in your PhD journey. Its purpose is to evaluate your
ability to conceive, propose, and defend a significant body of original research that will form the basis
of your dissertation.

Overview & Purpose

e Goal: To demonstrate your comprehensive knowledge of your field and your ability to
independently design and articulate a rigorous;-fundable research project.

o Format: A written research proposal (modeled on an NIH grant application) followed by an oral
defense before your entire Certification committee.

e Outcome: Passing your "Prelims" admits you to formal PhD candidacy and grants you
dissertator status. You then have four years to complete your dissertation defense.

o Deadlines: You must schedule your exam by May 15 of your second year and hold the exam
by August 31 of your second year.

Step-by-Step Guide to Your Preliminary Exam
1. Early Planning (Months in Advance)

o Begin Writing Early: This is an iterative process. Start drafting your proposal well in advance,
incorporating feedback from your advisor through multiple drafts.
e Schedule Your Exam: By May 15, you must:
o Consult your committee to find a date for your exam (July or August is strongly
advised).
o Ask a committee member (not your advisor) to chair the exam.
o ACTION ITEM: Submit the Preliminary Exam Warrant Request Form to the
Graduate Program Manager. This must be done at least 4 weeks before your exam
date so the Grad School can issue your exam warrant.

2. The Written Proposal (Format & Content)
Your proposal must adhere to strict formatting guidelines. Failure to do so may impact your
evaluation.

e Length: Maximum of 20 pages (excluding Title Page and Literature Cited).
« Formatting: Double-spaced, 12-point Arial font, 1-inch margins.
e Sections: Your proposal should be structured as follows:

Section Description Page Limit

Proposal title, your name, defense date/time/location,

) Not counted
committee names.

Title Page

Abstract Summary of research objectives. <1 page



https://metc.wisc.edu/?page_id=5114&preview=true

Section Description Page Limit

Concise statement of hypotheses and what the

Specific Aims research will accomplish. < Tpage
Background & Critical evaluation of existing knowledge and gaps your
L . 2-3 pages
Significance project addresses.
Preliminary Studies Your e>.<|st|ng data that establishes your capability for Varies
the project.
Experimental Design Detailed plan for data collection, analysis, potential Varies

challenges, and timeline.

Figures & Tables Critical visuals to support your proposal.

*Included in 20-
page limit*

Literature Cited Full citations for all references. Not counted

3. Final Preparation (2 Weeks Before)

At Least 14 Days Before: Finalize your written proposal and get your advisor's approval to
distribute it.
At Least 10 Days Before:

o Distribute the final written proposal to all committee members.

o Send the Preliminary Exam Form to your committee chair to remind them of their role.
Prepare Your Talk: Create a 20-minute oral presentation that provides an overview of your
proposal. Do not simply read your paper. Focus on the big picture: background, your
hypothesis, key aims, and significance. Practice with your lab group.

Prepare for Q&A: Anticipate questions and prepare extra slides to help with your answers.
The Day Before: Send a reminder email to the committee with the time and location.

4. Day of the Examination

Bring: A copy of the Preliminary Exam Form and the Preliminary Warrant.
The Process:
1. You will give your 20-minute presentation.
2. This is followed by a question-and-answer session led by the committee chair. Your
advisor cannot answer for you.
3. You will then leave the room while the committee deliberates.
4. You will be called back in to hear the results and feedback.
Time: Block off 3 hours for this entire process.

5. After the Examination

Get Signatures: You are responsible for obtaining all committee members' signatures on the
warrant and exam form.

ACTION ITEM: Within one week, submit the signed warrant and exam packet to the
Graduate Program Manager.




e Outcome: Once the Graduate School processes your paperwork, you will officially become a
dissertator. This changes your tuition status and means you have completed all requirements
except the dissertation itself.

Failure to complete these steps on time may result in an academic hold, late fees, and a delay in your
stipend. If you encounter problems, contact the Graduate Program Manager immediately.

5.4 Annual Committee Meetings (Years 3+)

The Annual Committee Meeting is a mandatory progress review held every year after your
preliminary exam. Its primary purpose is to ensure you are making satisfactory progress toward your
degree, to provide you with structured feedback, and to help you troubleshoot any research
challenges.

Key Details & Deadlines

o Purpose: To demonstrate satisfactory progress, receive guidance, and plan for the year
ahead.

Frequency: Once per year, for every year until you graduate.

Scheduling Deadline: May 15 (schedule the meeting)

Meeting Deadline: August 31 (hold the meeting)

Attendance: Your entire committee, including your advisor, is required to attend. If a member
cannot attend, you must schedule an individual meeting with them separately.

Step-by-Step Preparation Guide
By May 15

1. Schedule the Meeting: Use a scheduling tool (e.g., Doodle, When2Meet) to find a date that
works for your entire committee. Tip: Faculty schedules fill quickly; book well in advance.

2. Select a Chair: Ask a committee member (other than your advisor) to chair the meeting. Their
role is to facilitate discussion and document outcomes.

3. ACTION ITEM: Submit the Annual Committee Meeting Notification Form to the
Graduate Program Manager.

Prepare Your Materials

o Written Progress Report (1-2 pages): This is a critical document. It should concisely:
o Summarize your accomplishments and progress over the past year.
o Address any goals or feedback from your previous meeting.
o Outline your specific plans and timeline for the upcoming year (e.g., experiments,
manuscript preparation, conference submissions).
o List any professional development activities you completed or have planned.
« Complete the Meeting Form: Fill out the relevant sections of the Annual Committee
Meeting Form.



o Oral Presentation (<20 minutes): Prepare a focused talk that covers:
A brief refresher on your project's background and significance.
o A detailed update on your progress since the last meeting.

o A clear plan for the next steps in your research.

o A summary of your professional development.

O

At Least 10 Days Before the Meeting

o Distribute Materials: Email the following items to your entire committee:
1. Your completed Annual Committee Meeting Form.
2. Your 1-2 page written progress report.
« Remind the Chair: Send a brief note to the committee chair confirming their role.

The Day Before the Meeting

o Send a Reminder: Email the committee with the meeting time, location, and any virtual
connection details.

Day of the Meeting

« Bring Copies: Have printed copies of the Annual Committee Meeting Form available for
committee members to reference and sign.

After the Meeting
The committee will provide feedback and document your progress on the meeting form. Ensure you
understand their recommendations and incorporate them into your work plan for the year.

/\ Important Note: Failure to complete your annual meeting by the deadline will result in an
academic hold on your student record. This hold will prevent you from enrolling in classes for the next
semester, may incur late enroliment fees (up to $100), and can delay your payroll. If you cannot
secure a meeting time by August 31, you must contact the Graduate Program Manager immediately.

5.5 Dissertation & Defense

The dissertation defense is the final milestone of your PhD program. This process involves a formal
presentation of your research findings to the public and your committee, followed by a examination.
Careful preparation and adherence to deadlines are crucial for a smooth defense and graduation.

A. The Semi-Final ("6-Month") Meeting
Approximately six months before your intended defense date, you must hold a Semi-Final Report
Meeting with your certification committee.

e Purpose: To present a detailed outline of your proposed dissertation, ensuring the scope and
content are appropriate and that you are on track to finish within the expected timeframe.
e Preparation:



1. Create a detailed dissertation outline or a draft of introductory/concluding chapters.
2. This outline must be approved by your advisor before you distribute it to your

committee.

o Distribution: At least 10 days before the meeting, you must distribute the following to your

entire committee:

o The completed Annual Committee Meeting Form.
o Your detailed dissertation outline.
. ACTION ITEM: At least 3 weeks before the meeting, submit the Semi-Final Report
Meeting Notification Form to the Program Manager, designating the meeting chair.

Sample Dissertation Outline Structure: This format is common for manuscript-based dissertations.

Section Description
Title Page Dissertation title, your name, committee members' names.
Chapter 1.: Comprehensive introduction to the research topic and its significance.
Introduction
Chapter 2: First publishable unit (published, submitted, or in prep). Include a descriptive
Manuscript 1 chapter title.
Chapter 3: Second publishable unit. Use subheadings to summarize key findings
Manuscript 2 P ' 9 y gs-
Chapter 4: . . o .
Manuscript 3 Third publishable unit (if applicable).
Chapter.5: Synthesis of findings, broader implications, and future research directions.
Conclusion
Appendices Any critical unpublished data, protocols, or supplementary information.

B. The Dissertation Defense
The defense is a two-part exam: a public seminar of your research followed by a closed-door
examination with your committee. You must defend within five years of passing your preliminary

exam.

Before Your Defense: A Checklist

. Confirm Date with Committee: Secure a defense date and time that works for your entire

committee.

. ACTION ITEM - 3+ Weeks Before: Submit the PhD Warrant Request to the Graduate
Program Manager. This is mandatory for the Graduate School to issue your defense warrant.
« [ANotify the Program: At the same time (~3 weeks prior), provide the Manager with your:
o Dissertation title
o Professional headshot
o Defense logistics: date, time, location, and virtual meeting link (if applicable).




. Format and Distribute Dissertation: Your document must conform to Graduate School
formatting guidelines. Distribute the final, complete dissertation to your entire committee at
least 10 days before your defense. Confirm their preference (electronic or printed copy).

. Practice Your Seminar: Prepare a 45-50 minute public presentation summarizing your
dissertation work. Practice thoroughly.

During Your Defense

1. Public Seminar: You will present your research to an audience of peers, faculty, and the
public.

2. Closed Examination: After the seminar, you will meet privately with your certification
committee for a question-and-answer session on your research.

3. Deliberation: You will be asked to leave the room while the committee deliberates and signs
your PhD warrant.

C. After Your Defense

Obtain Signatures: Collect the necessary electronic signatures on your PhD warrant.

Make Revisions: Complete any revisions requested by your committee.

Final Formatting Check: Meticulously review your dissertation to ensure it meets all Graduate

School formatting requirements (pagination, margins, font, consistency).

4. Deposit Dissertation: Electronically deposit your approved dissertation to the Graduate
School via the online system.

5. Request Completion Letter: Immediately request an official "Degree Completion Letter" from
the Registrar's Office for employers (https://registrar.wisc.edu/verification/).

6. Provide Bound Copies: Submit 3-4 printed copies of your final dissertation to the program for
professional binding. The program covers this cost.

7. Payroll: Your stipend/payroll support will continue until the official date of your dissertation

deposit. Keep the Program Manager informed of your deposit date.

wn =

Important Links:

o Dissertation Defend & Deposit Guide: grad.wisc.edu/current-students/doctoral-guide/
o Degree Deadlines: grad.wisc.edu/deadlines/
e Alumni Contact Update Form

6. Policies

6.1 Enrollment & Academic Exceptions

Enrollment Requirements

You are responsible for knowing and adhering to the Graduate School's policies regarding enroliment,
including:

e Adding / Dropping Courses grad.wisc.edu/documents/add-drop



https://registrar.wisc.edu/verification/
https://grad.wisc.edu/current-students/doctoral-guide/
https://grad.wisc.edu/deadlines/
https://grad.wisc.edu/documents/add-drop

Auditing Courses policy.wisc.edu/library/UW-1224

Canceling Enroliment grad.wisc.edu/documents/canceling-enrollment

Continuous Enrollment Requirement for Dissertators policy.wisc.edu/library/UW-1204
Enroliment Accountability grad.wisc.edu/documents/enrollment-accountability
Minimum Enrollment Requirements policy.wisc.edu/library/UW-1208

Consult the Graduate School's Academic Policies & Procedures (AP&P) for detailed information:
grad.wisc.edu/academic-policies/

Academic Exception Petitions
The program recognizes that students may occasionally face circumstances that warrant exceptions
to normal academic requirements or timelines.

Types of Petitions
You may petition for:

Course substitutions or waivers

Deadline extensions for academic milestones
Exceptions to satisfactory progress requirements
Other program requirement modifications

Petition Process

1. Identify the specific requirement or policy for which you're seeking exception
2. Obtain written support from your academic advisor endorsing the petition
3. Submit complete documentation to the Director of Graduate Studies

Documentation Requirements
Petitions must include:

Detailed justification explaining the circumstances
Supporting evidence where appropriate

Proposed plan for maintaining progress

Advisor's written endorsement

Common Grounds for Exceptions

Medical conditions or disability accommodations
Childbirth, adoption, or family care responsibilities
Other extraordinary personal circumstances
Unique academic or research opportunities

Consideration Factors

Extensions are typically granted for one semester only
Multi-semester extensions require extraordinary circumstances
All exceptions are documented in your student file

Previous exceptions do not set precedent for future cases


https://policy.wisc.edu/library/UW-1224
https://grad.wisc.edu/documents/canceling-enrollment
https://policy.wisc.edu/library/UW-1204
https://grad.wisc.edu/documents/enrollment-accountability
https://policy.wisc.edu/library/UW-1208
https://grad.wisc.edu/academic-policies/

Note: The program strongly discourages deviations from normal progress and exceptions are granted
only when justified by significant circumstances beyond your control.

6.2 Satisfactory Academic Progress

Your continuation in the MET program is contingent upon maintaining satisfactory academic progress
as defined by both the Graduate School and program-specific requirements.

Definition of Satisfactory Progress
University Requirements (Graduate School):

e Maintain minimum cumulative GPA of 3.00
o Make continuous progress toward degree completion
o Complete degree within program time limits

MET Program Requirements:

e Academic Performance:
o Maintain graduate GPA of 3.00 or higher
o Earn grade of B or better in all core courses:
e« Research Engagement:
o Weekly attendance and active participation in home research lab
o Successful identification of thesis research lab (by end of first year)
o Program Participation:
o Attendance and participation in annual MET events
o Completion of two professional development activities each academic year
« Committee Meetings:
o Attendance at annual committee meetings
o Timely submission of completed committee meeting forms to Graduate Program
Manager

Monitoring Process
Your progress is monitored through:

Course grades and GPA tracking

Yearly committee meeting evaluations
Advisor assessments of research progress
Program participation records

Consequences of Unsatisfactory Progress
Notification and Response Process:
1. If your advisor and committee determine unsatisfactory progress, you will receive written

notification
2. You have two weeks to submit a written response addressing the concerns



3. Your advisor and committee will review your response within two weeks
Possible Outcomes:

e Probation: One semester probationary period with specific improvement requirements
o Dismissal: Removal from the program for failure to maintain progress

Probationary Review:

o If placed on probation, the MET Executive Committee will review your progress after one
semester
o Based on this review, you may be:
o Returned to good standing
o Continued on probation with new requirements
o Dismissed from the program

Appeal Process
If you wish to appeal a decision:

1. Submit a written appeal letter to the committee chair within two weeks of the decision
2. Request a new hearing with an additional faculty member external to the original committee
3. The Director of Graduate Studies will facilitate the appeal process

Note: These procedures apply to academic progress concerns. Conduct-related issues are
addressed through separate university processes.

6.3 Personal & Professional Conduct

All MET students are expected to maintain the highest standards of professional and ethical conduct
in their academic work, research, and interactions with others.

Professional Conduct

You are responsible for familiarizing yourself with university policies regarding student conduct and
community standards. The Office of Student Conduct and Community Standards provides
comprehensive guidance: conduct.students.wisc.edu

Types of Misconduct & Reporting Procedures

1. Academic Misconduct

Academic misconduct includes but is not limited to cheating, plagiarism, and unauthorized
collaboration. These matters are governed by state law and UW System Administration Code Chapter
14.

« Resources:
o Graduate School Policies: Academic Misconduct
o Office of Student Conduct: Academic Misconduct Information
o Reporting Flowchart: Process Overview



https://conduct.students.wisc.edu/
https://grad.wisc.edu/academic-policies/#academicmisconduct
https://conduct.students.wisc.edu/academic-misconduct/
https://conduct.students.wisc.edu/wp-content/uploads/sites/41/2022/08/Academic-Misconduct-Process-Flow-Chart-2022.pdf

2. Research Misconduct
Research misconduct includes fabrication, falsification, or plagiarism in proposing, performing, or
reporting research. This undermines scientific integrity and public trust.

« Definition: Fabrication (making up data), falsification (manipulating research
materials/processes), or plagiarism (appropriating others' ideas/work without credit).

o Reporting: Concerns can be discussed confidentially with the Research Integrity Officer:
rio@research.wisc.edu

e More Information: Office of the Vice Chancellor for Research

3. Hostile & Intimidating Behavior (HIB)
HIB (often called bullying) is prohibited by university policy and applies to all university employees
and students.

« Definition: Repeated, unwelcome behavior that adversely affects another's work or learning
environment.
 Resources & Reporting: hr.wisc.edu/hib
o The website provides detailed definitions, policies, and both informal and formal
resolution options.

4. Non-Academic Misconduct
Non-academic misconduct covers behaviors that violate university policies or state laws unrelated to
academic work, governed by UWS Chapters 17 & 18.

e Resources:

o Graduate School Policies: Non-Academic Misconduct
Office of Student Conduct: Non-Academic Misconduct
UWS Chapter 17: Student Disciplinary Procedures
UWS Chapter 18: Conduct on University Lands

O O O

Grievance Process
For concerns specific to the MET program that are not covered by the above misconduct categories,
students may use the grievance process.

e MET Grievance Advisor: Dr. Cara Westmark (westmark@wisc.edu)

e The MET program follows the Grievance Policy for Graduate Programs in the School of
Medicine and Public Health.

o More information is available on the "Policies" tab of the MET Guide page.

Consequences & Sanctions
Violations of conduct standards are taken seriously and can result in multiple levels of consequences.

« Program-Level Actions: The MET Executive Committee monitors student conduct and may
impose sanctions including:
o Warning
o Probation
o Dismissal from the program
e University-Level Actions: The Office of Student Assistance and Support (OSAS) may impose
additional sanctions, including:


https://research.wisc.edu/respolcomp/research-integrity/
https://hr.wisc.edu/hib/
https://grad.wisc.edu/academic-policies/#nonacademicmisconduct
https://conduct.students.wisc.edu/non-academic-misconduct/
https://docs.legis.wisconsin.gov/code/admin_code/uws/17
https://docs.legis.wisconsin.gov/code/admin_code/uws/18

Reprimand, probation, suspension, or expulsion
Grade reductions or course failure

Course removal or enrollment restrictions
Restitution or other corrective measures

o O O O

How to Report Incidents
The university provides multiple pathways for reporting concerning behavior.

« Office of Student Assistance and Support (OSAS): For reporting hate/bias incidents, sexual
assault, hazing, stalking, dating/domestic violence, and other concerns.
o Report An Issue: osas.wisc.edu/report-an-issue/
« Hostile and Intimidating Behavior (HIB): As noted above, reports can be made through
Human Resources: hr.wisc.edu/hib

Confidentiality: Many reporting channels offer options to discuss concerns confidentially before
deciding to file a formal complaint.

6.4 Funding, Employment, & Benefits

Funding Overview

The MET program provides financial support to enable you to focus on your studies and research.
"Funding" typically refers to university-supported employment (e.g., research or teaching
assistantships) that includes a stipend, tuition remission, and benefits.

Key Graduate School Policies:

e Maximum Levels of Appointments: grad.wisc.edu/documents/maximume-levels-of-appointments
e Concurrent Appointments: grad.wisc.edu/documents/concurrent-appointments

e Enroliment Requirements: policy.wisc.edu/library/UW-1208

« Summer Appointment Eligibility: policy.wisc.edu/library/UW-5089

Guaranteed Funding
All PhD students in the MET program receive guaranteed funding, which typically includes:

o Research Assistantship (RA): Primary funding source through your faculty advisor's
research grants

« Stipend: Competitive living allowance paid monthly

o Tuition Remission: Full coverage of tuition costs

« Comprehensive Benefits: Health, dental, and life insurance coverage

This funding commitment is contingent upon maintaining satisfactory academic progress.

Leave Policies
As a graduate assistant, you accrue leave time according to university policy:


https://osas.wisc.edu/report-an-issue/
https://hr.wisc.edu/hib/
https://grad.wisc.edu/documents/maximum-levels-of-appointments/
https://grad.wisc.edu/documents/concurrent-appointments/
https://policy.wisc.edu/library/UW-1208
https://policy.wisc.edu/library/UW-5089

e Vacation: You earn 90 hours of vacation per fiscal year (July 1 — June 30). Vacation must be
requested and approved in advance by your advisor/supervisor. Unused vacation hours are
not paid out and do not carry over to the next year.

o Sick Leave: You earn 96 hours of sick leave at the start of each appointment. Sick leave
accrual is not annual. Unused sick leave can be carried over to a subsequent appointment
within the same department, but the total bank cannot exceed 96 hours. notify your
advisor/supervisor of any unplanned absence prior to your work shift.

o Important Note: Your work schedule as a graduate assistant is not based on the
undergraduate academic calendar. You are expected to work throughout the year, except on
official state holidays and approved vacation/sick days.

For complete details, please refer to the official Graduate Assistantship Policies and Procedures

(GAPP).

Health Insurance and Benefits

« State Health Insurance: High-quality health insurance at minimal cost through the State
Group Health Insurance program

« Additional Benefits: Dental insurance, life insurance, and other benefits through your
assistantship

« Benefits Contact: Tracy Greer (tjgreer@wisc.edu) for questions about insurance and benefits

e University Health Services (UHS): Provides primary care and mental health services covered
by segregated fees (does not replace comprehensive health insurance)

Additional Funding Opportunities

« External Fellowships: Explore additional funding through the Graduate School's resources:
o Funding database: grad.wisc.edu/funding
o External fellowship opportunities: grad.wisc.edu/funding/external-fellowship-database
o Grants information: library.wisc.edu/memorial/collections/grants-information-collection
o Teaching Assistantships: Limited TA positions may be available within the program

Additional Resources

e Residency for Tuition: grad.wisc.edu/documents/residence-for-tuition-purposes
« Employee Disability Resources: employeedisabilities.wisc.edu
e Complete GAPP Policy: hr.wisc.edu/policies/gapp

Note: Funding packages may vary slightly depending on your specific appointment type and source
of funding. Always consult with the Graduate Program Manager for details about your specific funding
situation.

7. Professional Development & Getting Involved

Active engagement in professional development is essential for building the skills needed for your
graduate career and beyond. The MET program encourages you to take advantage of numerous
opportunities to enhance your training.


https://hr.wisc.edu/policies/gapp/
https://hr.wisc.edu/policies/gapp/
https://grad.wisc.edu/funding/
https://grad.wisc.edu/funding/external-fellowship-database/
https://www.library.wisc.edu/memorial/collections/grants-information-collection/
https://grad.wisc.edu/documents/residence-for-tuition-purposes/
https://employeedisabilities.wisc.edu/
https://hr.wisc.edu/policies/gapp/

Professional Development Resources
University-Wide Resources:

o DiscoverPD: A customized tool that recommends professional development opportunities
from over 400 options across campus. DiscoverPD

o Delta Program: Prepares future faculty for teaching and research careers. Delta Program

o Graduate School Events: Regular workshops and seminars on various professional topics.
Professional Development

« Individual Development Plan (IDP): A required tool to assess skills, set goals, and plan
development activities in consultation with your mentor.

Stay Informed:

e Subscribe to the GradConnections e-newsletter for weekly updates on professional
development opportunities during the academic year.

Professional Societies
Join discipline-specific organizations to network, stay current in your field, and access career
resources. Discuss options with your advisor:

Key Societies for MET Students:

Society of Toxicology (SOT)

Society of Environmental Toxicology and Chemistry (SETAC)

American Chemical Society (ACS)

Midwest Regional Chapter of SOT (MRC-SOT)

Other relevant groups based on your research focus (e.g., Society of Investigative
Dermatology, American Cancer Society)

Networking & Engagement Opportunities
On Campus:

o Attend campus-wide lectures, seminars, and networking events

o Participate in student organizations and interdisciplinary groups

o Explore resources through: grad.wisc.edu/current-students and
grad.wisc.edu/diversity/bouchet

Beyond Campus:

e Connect with the MET alumni network for informational interviews and mentorship
« Engage in science communication and public outreach activities

o Attend regional and national conferences in your field

o Explore professional opportunities in the greater Madison community

Career Planning

Prepare for diverse career paths through these resources:


https://discoverpd.wisc.edu/
https://delta.wisc.edu/
https://grad.wisc.edu/professional-development/
https://grad.wisc.edu/current-students/
https://grad.wisc.edu/diversity/bouchet/

o Beyond the Tenure Track: beyondthetenuretrack.com

o The Versatile PhD: versatilephd.com

o Career Services: Utilize campus career centers for counseling, job searches, and interview
preparation

Note: Your annual committee meetings should include discussions of your professional development
goals and progress. The program requires completion of two professional development activities each
academic year as part of maintaining satisfactory academic progress.

Participation in these activities will enhance your graduate experience, expand your professional
network, and prepare you for a successful career in toxicology and related fields.


https://beyondthetenuretrack.com/
https://versatilephd.com/

8. Student Resources

Below is a list of some resources available on UW Madison’s campus for students. For additional
resources, please reach out to the Graduate Program Manager.

| Category [ Resource |
\Academic HMET Program Website |
‘ HCreatinq an Individual Development Plan |
|
|
|

\ HMinimum Graduate Course Requirements

\ HCompIetinq Your Degree

] HGraduate School Academic Policies and Procedures
Data Science Hub

\Funding HExternaI Funding Opportunities Database \
\ HLibrarieS Micro-course on Grants and Funding \
Grants Information Collection

\Professional DevelopmentHOffice of Postdoctoral Studies \
\ HDiscoverPD \
| HDeIta Program |
| HProfessionaI Development Events |
\ HFor Future Faculty |
| |
| |
| |

|

HBevond the Tenure Track
|IThe Versatile PhD
HMorqridqe Professional Development Series

\Jobs and Careers HUW Madison Postdoctoral Opportunities
Events UW Madison Events
|WeII-Being HCampus Mental Health Resources

\ HEmpIovee Assistance Office

\ HGraduate Student Support Services

\ HReport Hate or Bias Incident

\ HSexuaI Misconduct Resource and Response Guide
] HUniversitv Health Services
|
|

HStudent Support Services
Extracurriculars HGet Involved on Campus



https://met.wisc.edu/
https://cancerbiology.wisc.edu/graduate-students/idp/
https://grad.wisc.edu/current-students/policies/graduate-course-requirements/
https://grad.wisc.edu/current-students/doctoral-guide/
https://grad.wisc.edu/current-students/policies/
https://datascience.wisc.edu/
https://grad.wisc.edu/funding/funding-opportunities/
https://researchguides.library.wisc.edu/grants
https://grad.wisc.edu/funding/grants-information/
https://postdoc.wisc.edu/
https://postdoc.wisc.edu/discoverpd
https://delta.wisc.edu/
https://grad.wisc.edu/current-students/professional-development/
https://grad.wisc.edu/current-students/professional-development/faculty-career-development/
https://beyondthetenuretrack.com/
https://versatilephd.com/
https://morgridge.org/professional-development/
https://postdoc.wisc.edu/career-services/job-opportunities/
https://events.wisc.edu/
https://mentalhealth.wisc.edu/
https://hr.wisc.edu/employee-assistance-programs/
https://grad.wisc.edu/current-students/wellness-resources/support-services/
https://diversity.wisc.edu/report-hate-bias-incident/
https://titleix.wisc.edu/
https://www.uhs.wisc.edu/
https://studentlife.wisc.edu/student-support-services/
https://getinvolved.wisc.edu/

9. Appendix: Forms & Deadlines

Pr$gram Milestone Deadline Link to Form
ear
Rotation Schedule Report Form September 1 Rotation Schedule Report
due P Form
1st-Year Student Rotation Ranking Earlv December 1st-Year Student Rotation
Form due y Ranking Form
1 Receive home lab assignment ]Mid December HN/A
Certification committee Formation March 15 Committee Certification
due Form
Notify First Year Committee Mav 15 First Year Committee
Meeting date y Meeting Notification
Annual Progress to Degree Form Bv September 30 Annual Progress to
due y =ep Degree Form
Preliminary Exam Warrant Mav 15 Preliminary Exam Warrant
2 Request y Request Form
\Preliminary Exam Completed \By August 31 HMET Prelim Form
Instructlons for coI_Iectlng e 1 Week after preliminary exam | e-Signature Instructions
signatures on prelim warrants
Annual Progress to Degree Form ||By September 30 gr;nl;:é T:g?;ess to
vegree form
3+
Notify Annual Committee Meeting Mav 15 Annual Committee
date y Meeting Notification
I . ~6 Months before anticipated Semi-Final Report
Report Semi-Final Meeting Date dissertation completion Notification
Semi-Final Report Meeting N/A Annual Progress Report
Final Year Completed Form
i
3 weeks before dissertation MET PhD Defense
PhD Warrant Request defense Warrant Form
Ir)structlons for collecting e- After defense e-Signature Instructions
signatures on PhD warrants

This handbook is a living document. Policies are subject to change. Always consult with the Graduate
Program Manager for the most current information. Last Updated: 8/22/25



https://metc.wisc.edu/?page_id=5095&preview=true
https://metc.wisc.edu/?page_id=5095&preview=true
https://metc.wisc.edu/student-rotation-ranking-form/
https://metc.wisc.edu/student-rotation-ranking-form/
https://metc.wisc.edu/current-students/committee-certification-form/
https://metc.wisc.edu/current-students/committee-certification-form/
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/?page_id=5114&preview=true
https://metc.wisc.edu/?page_id=5114&preview=true
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Prelim-Form.docx
https://cancerbiology.wisc.edu/wp-content/uploads/sites/503/2024/07/eSignature_student_Instructions.pdf
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/1st-Committee-Meeting-Form.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/wp-content/uploads/sites/397/2025/08/MET-Annual-Report-Form-8.20.25.docx
https://metc.wisc.edu/?page_id=5113&preview=true
https://metc.wisc.edu/?page_id=5113&preview=true
https://cancerbiology.wisc.edu/wp-content/uploads/sites/503/2024/07/eSignature_student_Instructions.pdf

